
Committee Quorum: A quorum is not required to hold a committee meeting. [Senate Rule (“SR”) 46(a)] 

Application of Senate Rules: “So far as may be applicable,” the conduct of a committee must follow the Senate Rules. 
[SR 48] 

Setting Committee Agenda: The prime sponsor of Senate legislation or the Senate floor manager of House legislation 
may place legislation on a committee’s agenda. [SR 26(b), as applied by SR 48] 

Chair Controls Order & Decorum: The Chair presides and has general direction over the meeting; responsible 
topreserve order and decorum; appeal to committee possible. [SR 44; SR 9 & 10, as applied by SR 48] 

Meeting Scheduling; Location: The Pro Tem assigns regular meeting time for committee, Chair may cancel regular 
meetings or schedule special or additional meetings. Meetings must be held in a space large enough to accommodate those 
likely to attend; must move meeting if more people than anticipated attend and a space is available. [SR 43] 

Meeting Notice/Agenda: Notice of a meeting must be released at least 5 calendar days before a meeting. Notice must 
include “all matters to be considered by the committee at its next meeting.” [SR 45(a)] 

Subpoena Power: The Chair of a standing or special committee of the Senate or a task force created by the Senate or action 
of the General Assembly may issue a subpoena. The subpoena must have the Pro Tem’s consent to be valid. [SR 58(a)(2)] 

Meetings Open; Executive Session: SR 57 requires compliance with FOIA and so, generally, committee meetings must 
be open to the public. A Chair may call for an executive session closed to the public as authorized under FOIA. 

12 Legislative Days to Act: Legislation must be “acted upon” by the assigned committee within 12 legislative days after 
assignment. [SR 42(c)] After 12 legislative days, a majority of members of the Senate may petition legislation to floor. [SR 47] 

Deliberative Process Required: Except for legislation referred to the Finance Committee or drafted by certain joint 
committees [SR 29], Legislation must pass through a deliberative process, which includes a pre-announced meeting at which the 
following occurs: (1) the sponsor allowed to explain legislation and answer questions, (2) committee considers an analysis of 
the legislation, (3) committee receives testimony from the public. [SR 42(a) & (b)] 

Minutes Required; Draft Minutes: Minutes must be recorded for each standing committee meeting. They must 
include the results of any committee votes. A Senator who dissents from a committee decision may have their dissent and 
reasoning included in the minutes. [SR 45(b)] The Chair may post draft minutes on the website. [SR 45(c)] 

Reporting of Legislation: Legislation is reported out of a committee when a majority of the committee’s members sign 
the legislation’s backer, whether a member signs it and notes favorable (F), on its merits (M), or unfavorable(U). [SR 46(b)] 

Ability for Member Absent from Meeting to Sign Backer: If a committee member could not attend the 
meeting at which the legislation was discussed, the member may sign the backer after the meeting. [SR 46(c)] 

Chair Required to Release & Return Legislation: A committee chair must release legislation from the committee 
when a majority of the members of the committee sign the backer. The chair must return the legislation to the Secretary within 
1 legislative day after a majority of the members of the committee sign the backer. [SR 46(d) & (e)] 

Substitute Bill: If a substitute bill is introduced after the bill has been reported out of committee, the substitute does not 
have to pass through the committee process. [SR 30(b)] 

Senate Committee Procedures 



When Legislation is “Acted On”: Legislation is “acted on” for purposes of Senate Rule 42(c) (related to petitioning 
legislation out of committee) when the standing committee hears the legislation. 

What Does “Acted On” Mean: A failed or passed motion to release or motion to table counts as acting on the legislation, 
as does scheduling the legislation for a hearing and holding the hearing. 

What is the Effect of Acting On Legislation: Once acted on, Senate Rule 47 is not a mechanism that can be used 
to force the legislation to the floor for consideration by the entire Senate. 

Notes Related to Voting in Committee: 

Voting to Release Legislation from Committee: Senate committees do not typically vote to release legislation 
from committee. Instead, committee members who support release of the legislation sign the backer after the hearing. 

Vote Required: If a motion is made in a Senate Committee, a majority of all of the members of the committee must vote in 
favor of the motion. [SR 46(f)] The majority vote required for each Senate committee is as follows: 
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Consequence of Failed Motion to Release; How to Preserve Legislation: If a motion to release is made 
and fails, the failed motion likely must be reconsidered within 3 legislative days as required by Senate Rule 39(a) or the 
legislation is not able to be reconsidered by the committee. This is because Senate Rule 48 provides that “so far as may be 
applicable,” the conduct of a committee must follow the Senate Rules and Senate Rule 39 provides that a motion for 
reconsideration is not in order unless it is made on the same legislative day or one of the 3 next succeeding legislative days. 

Motion to Table; Reason to Use Motion: If a motion to release fails, or a motion to release is anticipated to fail, a 
member should make a motion to table the legislation. A motion to table the legislation preserves the member’s ability to 
reconsider the legislation at a future meeting. 

Notes on Petitioning Legislation Out of Committee: 

Based on Senate Rules adopted on December 16, 2024, in Senate Resolution No. 2. 

• Agriculture 
• Banking, Business ,Insurance & Technology 
• Capital Improvement 
• Corrections & Public Safety 
• Education 
• Elections & Government Affairs 
• Environment & Energy 
• Executive 
• Finance 
• Health & Social Services 
• Housing 
• Judiciary 
• Labor 
• Legislative Oversight & Sunset 
• Rules & Ethics 
• Transportation 
• Veterans


